Annual Rollover Procedure
& 

Clearing HS 122 Flags
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1. Annual Rollover – Clearing change of appraisal flags, HS 122 flags and Rolling Values should only be done in your working grand list entities.  As you want to preserve you data in the as billed grand list entities for reference. 
2. BACK UP YOUR DATA FIRST…
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Before you can receive any new HS - 122 downloads you must clear out the flags and other HS – 122 data from last year.  Otherwise you will receive this message seen below which will not allow a download until the flags are cleared.  Remember all of your HS – 122 data is stored in your As billed entity for the prior year and you can use that for reference if needed.  This option is not available on any of your As Billed Entities.







REMOVING HS – 122 FLAGS:


From the Main Menu click on the button labeled ‘3 Annual Rollover’


Place a check mark in the field next to ‘Clear HS – 122 homestead flags and data’ as seen in the window on the left below.  Pay attention to the date to the left of the check mark if flags have already been removed do not run this process again until you have created another As billed grand list.


Then press the ‘OK’ button.


The window seen below on the right will appear to confirm that the HS – 122 flags have been cleared.  If you checked off any of the other boxes to remove Change of Appraisal flags at this time it will report the number of flags removed.








WARNING:  If you try to clear HS – 122 flags more than one time within 300 days the message below will appear to make you aware that you are about to clear HS – 122 flags and information again.  Click the ‘NO’ button to abort without clearing flags.  Click ‘YES’ to continue with clearing the flags.





Place a check in the box next to the type of flags you want to clear.  Look at the dates on the left that tell you when the last time this process has been run.  If it is recently then you may want to check with your fellow Listers to see if they already cleared flags.  If they have then you do not want to clear them again





If you are linked to the Microsolve CAMA program or plan on importing data automatically from another CAMA program then you are going to want to move your Current Values over to the previous value field.  That way when you bring in new values your change of appraisal notices will show the proper previous value for that parcel.


If you manually enter values then the program will automatically move the current value to the previous value field for you and you do not need to run this rollover value option.





For more details on when to use this option review this document at the following link. 


http://www.nemrc.com/support/grandList/gl_result_grievance.doc





Once you have pressed the ‘OK’ button this window will appear and tell you how many flags have been rolled over.  Press the ‘OK’ button on this screen to continue to the ‘Main Menu’.








